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BEFORE WASTE GENERATING SITE REGISTRATION

1. Waste producer

Waste generating accounting in Lithuania is regulated under Waste Generating

and Management Accounting and Reporting Rules!, Waste Management Rules?,

Waste Management Acts.

Important!
When carrying out the accounting process, always follow the latest versions of the legal acts
regulating the waste generating accounting.

1.1 Who is obliged to carry out waste generating accounting?

Waste generating accounting must be carried out by economic entities that meet at

least one of the criteria indicated in the Chapter II, Clause 6 of the Waste Generating and

Management Accounting and Reporting Rules (according to its latest version, 02/02/2019):4

which are in accordance with the Rules for Issuing, Amending, and Revoking Permits
for Integrated Prevention and Control of Pollution, approved by the Minister of the
Environment of the Republic of Lithuania July 15%, 2013, order no. D1-528 “On the
Approval of the Rules for Issuing, Amending and Revoking the Permits for the
Integrated Prevention and Control of Pollution”, for economic activities carried out, it
is necessary to obtain an Integrated Prevention and Control of Pollution Permit or
according to the Rules for Issuing, Amending and Revoking Pollution Permits,
approved by the Minister of the Environment of the Republic of Lithuania March 6t,
2014, order no. D1-259 “On the Approval of the Rules for Issuing, Amending and
Revoking Pollution Permits”, for economic activities carried out must obtain a
Pollution Permit and whose activities within a calendar year generate hazardous waste
(excluding hazardous municipal waste) and/or more than 6 tons of non-hazardous
waste (this amount does not include mixed municipal waste, which is specified in
Chapter IV of Waste Management Rules Annex 1 (hereinafter — the list of waste),
marked with waste code 20 03 01).

whose activities within a calendar year generate hazardous waste (excluding hazardous
municipal waste) and/or more than 12 tons non-hazardous waste (this amount does

not include mixed municipal waste, marked code 20 03 01 in the list of waste).

! Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
2 Waste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr

3 Waste Management Act https://e-seimas.Irs.lt/portal/legalAct/It/TAD/TAIS.59267/asr

4 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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Important!

Waste generating accounting must be carried out regardless of the amount of hazardous waste
generated. There is no minimum amount of generated hazardous waste, upon the occurrence
of which the obligation to keep records of waste generating arises.

This requirement does not apply only if the company generates hazardous municipal5 waste
only.

e which carry out technical maintenance and repair of vehicles, and waste is generated
during the performance of these activities.

e which have 10 or more employees and carry out the activities of human and/or animal
health care, and/or pharmacies, preparing and/or selling medicines, and waste is
generated during the performance of these activities.

e whose activities generate oil waste.

e which are required to carry out waste generating accounting under the Construction
Waste Management Rules approved by the Minister of the Environment of the
Republic of Lithuania December 29th, 2006, order no. D1-637 “On the Approval of the
Construction Waste Management Rules”.

e which carry out food production (preparation) activities, including hotels, motels,
restaurants, cafes, other public catering, and food production businesses and/or food
trade (wholesale or retail, and other food trade businesses) and in which more than 5
tons of public catering (food) waste and/or spoiled food waste is generated per
calendar year.

e manufacturers and importers who use packaging for their own purposes, and who are
obliged to keep records of packaging, established procedure is outlined in the
Packaging and Packaging Waste Management Rules, approved by the Minister of the
Environment of the Republic of Lithuania June 27%, 2002, order no. 348 “On Approval

of Packaging and Packaging Waste Management Rules”.

Please note

Waste generating accounting is mandatory for manufacturers and importers who use
packaging for their own use, they are obliged to carry out packaging accounting, regardless
of the amount of packaging for their own use. Waste generating accounting is mandatory
even if only a few kilograms of packaging waste from packaging for their own use is
generated per year.

5 According to Article 2 Clause 39 of the Waste Management Law, municipal waste - mixed and separately collected household (generated
in the household) waste, including paper and cardboard, glass, metals, plastic, biological, wood, textiles, packaging, electrical and electronic
equipment, batteries, and accumulators, as well as large waste, including mattresses and furniture, and waste collected from other sources
similar in nature or composition to household waste. Municipal waste does not include waste from production, health care, agriculture,
forestry, fishing, septic tanks, as well as sewage and sewage treatment waste, including sewage sludge, unusable vehicles, and construction
waste.

Sensitivity: Internal



If you buy packaged products in Lithuania, the use of these products in your activities
(unpacking) does not oblige you to perform waste accounting, because you are neither the
manufacturer nor the importer of this packaging.

Important!

State and municipal institutions that hold property assets to be transferred to the state®, when
the provisions of legal acts prohibit the realization of this property or it is recognized as waste
and as a result is destroyed or handed over to waste managers for destruction, do not have to
keep records of waste generating in GPAIS.

1.2 Waste producer registration in GPAIS

Waste producers are registered in GPAIS column “Waste producers”, which waste
producers can locate by logging in to GPAIS (detailed information about logging in can be
found in the user manual “Logging in to GPAIS”, Chapter 2).

Economic entities are obliged to register as waste producers, if they meet at least one
criterion outlined in the Waste Generating and Management Accounting and Reporting Rules”
(for detailed information refer to 1.1. “Who is obliged to keep records of waste generating?”).

When registering a new waste producer, please select section “Waste producers” and
indicate the criteria, according to which you must carry out waste generating accounting and
click “Perform” (Figure 1). This selection is required only when registering the waste producer
for the first time. At all following times, you will not need to take this action when selecting
section “Waste producers”, however, the criteria can be edited if necessary, by selecting the
"Waste generation accounting cases" column in the waste generators section. In the “Waste
producers” section you will be directed to “Waste generating sites” section, where you will be
able to view your registered waste generating sites and register new waste generating sites (for
detailed information refer to 1.3. “Waste generating site registration in GPAIS”). Information
about registered waste management contracts can be found in section “Waste management

contracts” (for detailed information refer to 1.6. “Waste management contracts”).

% In accordance with the Rules of the Ownerless, Confiscated, State Inherited, Transferred to the State, Material Evidence, Treasures and
Finds, Accounting, Storage, Realization, Return and Recognition as Waste https://e-seimas.lrs.|t/portal/legalAct/It/TAD/TAIS.234132/asr

7 Waste Generation and Management Accounting and Reporting Rules, Clause 6 (refer to the latest version and clause) https://e-
seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr

Sensitivity: Internal


https://e-seimas.lrs.lt/portal/legalAct/lt/TAD/TAIS.234132/asr
https://e-seimas.lrs.lt/portal/legalAct/lt/TAD/TAIS.398698/asr
https://e-seimas.lrs.lt/portal/legalAct/lt/TAD/TAIS.398698/asr

Registration

Accounting of waste generation

[==]

Figure 1
After registering waste producer in GPAIS, specific location of waste generating must

also be registered.

1.3 Waste generating site registration in GPAIS

Economic entities are obliged to register all waste generating site locations, where
according to the Clause 6 of the Waste Generating and Management Accounting and
Reporting Rules?® (refer to the latest version), waste generating accounting must be carried out
separately.

Waste generating site is registered in section “Waste producers” by selecting “Register”
(Figure 2). This option is available only after waste producer registration is completed (for

detailed information refer to 1.2. “Waste producer registration in GPAIS).

Waste maker

Waste generating sites

Figure 2

1.3.1 General waste generating site information

When registering new waste generating site, you will be directed to waste generating

site registration form (Figure 3).

8 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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General information in the registration form:

“Name of waste generating site” — company or division name (required field).

Please note

Waste generating site name must be unique (within the limits of the company data) and
informative. Names must be clearly distinct from each other.

If there are more than one waste generating site of the same company, select names, which
would help to identify specific waste generating site, this will make it easier to distinguish
the waste generating sites in the list.

“Beginning of accounting” — the date from which it is mandatory to carry out the waste
accounting (required field).
“End of accounting” — indicated only at the end of waste generating accounting (optional

field). For detailed information refer to 7. “End of waste generating accounting”.

Address of waste generating site:

“Municipality” and “Location” — required fields, information is selected from a drop-down list
and must correspond to the registered site, not the company’s headquarters. Fields “Street”,
“House No.”, “Building” and “Flat No.” are optional. Field “Street” is completed by selecting
information from the drop-down list and can only be selected after completing fields

“Municipality” and “Location”.

Please note

Although the “Street”, “House No.”, “Building” and “Flat No.” fields are optional, this
information is visible in the transferred waste accompanying documents. If these fields are
filled out, they will be visible to waste managers to whom the waste is planned to be
transferred.

Contacts:
Subject representative - this field allows you to select a person from the list of subject
representatives. After selecting the subject representative, the fields "Contact person”, "
Phone" and "Email address" are filled in with the data of the selected representative. All fields

are required and must be provided — “Contact person”, “Phone” and “E-mail address”.

Please note

The provided contact details will be visible to waste managers and other parties in the
transferred waste accompanying documents. For this reason, it is recommended to provide
contacts of the employee who is responsible for keeping records of waste generating.
Informational messages about the statuses of accompanying documents, quarterly

summaries and yearly report status changes will be sent to the e-mail address provided in
this form.
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Register waste generating site

Contacts

Figure 3

1.3.2 Maintenance and repair of motor vehicles activities

If you are registering at a waste generating site where vehicle maintenance and repair
is carried out, check the box “Vehicle maintenance and repair is carried out at the waste
generating site”. A field for adding a document will appear next to it, where the activity

operator will be able to attach the declaration of the Operator performing technical
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maintenance and repair of vehicles? and a selection field for selecting the declaration from the
list (address of the declaration will be displayed), which is compulsory to fill in if " Vehicle
maintenance and repair is carried out at the waste generating site " is checked (Figure 4).

Atlieky susidarymo vietoje vykdoma transporto priemoniy technine prieZiliro ir

Choose File | No file chosen

Figure 4

1.3.3 If waste was generated before registration in GPAIS

When an economic entity begins the waste generating accounting, all waste
accumulated (kept) at the place of business must be recorded in GPAIS until the obligation
has arisen for the economic entity to carry out waste generating accounting in GPAIS. Waste
is recorded using eight-digit waste codes and, where an eight-digit waste code cannot be
assigned — six-digit waste codes. You can find the complete list of waste codes in Chapter IV

of Appendix 1 of the Waste Management Rules!© (refer to the latest version).

Important!
The amount of waste accumulated (kept) at the place of waste generating before the day of the
start of waste accounting must be indicated only in two cases:

e ifyou start to carry out waste generating accounting, because during the calendar year
you began to meet one of the criteria by which waste generating accounting must be
carried out (for detailed criteria refer to 1.1. “Who is obliged to carry out waste
generating accounting?”). In this case, indicate the actual quantities of waste kept.

e if the accounting of waste generating was carried out until 31/12/2017 and it is
necessary to indicate the amounts of waste kept on 01/01/2018 (start of operation of
GPAIS).

If waste was generated at place of waste generating before site registration in GPAIS,
please select the option “At the place of waste generating, there is a waste residue kept before
the implementation of waste generating accounting in GPAIS”. A field for all the residue waste
will appear, where you will be able to indicate the waste by selecting each waste from the drop-
down list and marking the weight of it in tons. The full list of waste codes will be shown in the
drop-down list. In this list, select the waste residue you want to record, indicate its weight in

tons (max. possible precision — 6 decimal places) and click “Add” (Figure 5). To avoid having

° According to the Environmental Protection Requirements for Maintenance and repair of motor vehicles (refer to the latest version)
https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.302440/asr
10 Waste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
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to search the entire list for a specific waste code, you can enter a fragment of the waste code or

waste name and you will see all the options with this specific fragment.

(i l
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0,015 +

Mo records

Figure 5

1.3.4 End of registration

Waste generating site registration is completed by clicking “Register” in the

registration form of the waste generating site (Figure 6).

Please note
Before completing the registration, make sure to check whether you have provided the
correct information for the waste generating site you are registering.

11
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Register waste generating site

Address of waste generation site

=]
oq
-
=

Contacts

SuUBjexto atstovas

Figure 6

You can view the registered waste generating site by selecting “Waste producers” and
“Waste generating sites” (you will be directed to this section automatically).
If economic entity needs to register another waste generating site, in which waste generating

accounting must be carried out, select “Register” and complete the registration outlined in 1.3.

12
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“Waste generating site registration in GPAIS” (Figure 7).

Waste maker

Waste generating sites

E-GPAIS code Waste generating site name  Municipality Location Street Beginning of accounting

Figure 7

1.4Waste generating site records and their correction

“Waste producers” section provides the full list of waste generating sites of the
economic entity. By selecting “Preview” (Figure 8), you can view the full waste generating site
information provided. Waste generating sites can be filtered by waste site name, municipality,
location, street, start of accounting from, start of accounting to, end of accounting from and

end of accounting to.

Waste maker

Waste generating sites

E-GPAIS code Waste generating site name  Municipality Location Street Beginning of accounting End of accounting

Figure 8

If you want to edit the provided waste generating site information, select “Modify” in
the waste generating site information section (Figure 9) and you will be directed to waste
generating site information data table (the option “Remove” is visible only if there are no waste

generating accounting or waste transfer accompanying documents formed).

13
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Select

Waste generating site information

Lithuania, Vilniaus m. sav., Vilnius Vardas Pavardé
123456789 ol pasto@adresas. It

2022-01-01

Figure 9

You can make the relevant corrections in the waste generating site data table, such as
— change the name, the address, the contact details, amend the initial waste residue details,
waste generating accounting start and end dates, as well as attach updated declaration of the
Operator performing technical maintenance and repair of vehicles. Once you have made the
necessary corrections, click “Save” (Figure 10). For detailed information about waste

generating site data refer to 1.3.1. “General waste generating site information”.

Please note

If initial waste residues, accumulated (kept) before the start of waste generating accounting
in GPAIS, were provided, it is recommended to check whether the initial waste residues are
indicated correctly. You can check the residues in the summary data column of the first
accounting quarter — “Generated amount, t”.

When initial accumulated (kept) waste residue is modified without reformatting the
summaries, the waste residues in formed and approved summaries will stay unchanged,
meaning the accounting might be incorrect.

Initial waste residues can only be changed if there is no current summary (status: "Summary
formed" or "Summary approved") and/or annual report (status: "Report under evaluation”,
" Report not accepted", "Formed", "Annual report approved") for the site of waste
generation.

For more information about summaries, their formation and cancellation refer to 5.
“Formation and approval of summary”.

14
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Edit site

2022-10-01

Address of waste generation site

Location

Akmenésr. sav. M Agluonai (Akmenés sen.) M
Street House No.
B Flat No.

Figure 10

1.5 Waste generating site removal

A waste generating site can be removed from the list of waste generating sites if the

accounting using GPAIS was not started:

e the formation of the waste generating accounting journal was not created;

15
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e none of the accompanying documents for the transfer of waste have been

created.

Only if the specified criteria are met, the “Remove” option will be visible in the
information section of the waste generating location.
If you want to remove a waste generating location from the list, click “Remove” in the

waste generating site information section and confirm your selection (Figure 11).

Waste maker Logistikos centras 2

s
Waste generating site information :

Lithuania, Vilniaus m. sav., Vilnius Vardas Pavardé
123456789 el.pasto@adresas.lt

2022-01-01

Figure 11

Waste generating site, where waste generating accounting has been started, cannot be
removed. If you want to indicate that no waste generating accounting is carried out in the
waste generating site, you must amend the waste generating site data and indicate the waste
generating end of accounting date. For detailed information on editing the data refer to 1.4.
“Waste generating site records and its correction”.

In the list of waste generating sites, you will see the waste generating site, where waste
generating accounting is no longer carried out (for detailed information refer to 7. “End of
waste generating accounting). The waste generating accounting period will be specified for
this waste generating site, and you will also be able to view the waste generating accounting
documents of the location, but you will no longer be able to create new documents that do not

fall within the specified accounting period.

1.6 Waste management contracts

Clause 4 of the Waste Management Law" and the Clause 7 of the Waste Management Rules??
(refer to latest versions) indicate the obligation of the waste producer to have a written contract
with the waste manager regarding the use and/or disposal of the transferred waste.

Clause 15 of the Waste Generating and Management Accounting and Reporting Rules's indicates
that the generated waste is transferred to the waste manager in accordance with the written

11 Waste Management Law https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.59267/asr
12 \Waste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
13 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.lrs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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contract on the use and/or disposal of waste according to the procedure established in the Waste
Management Rules.

Waste producer must have a written contract with the waste manager regarding the
use and/or disposal of the transferred waste. Information about these contracts can be found
in the “Waste management contracts” section, where waste producer can preview the contracts
with waste managers and edit the contracts (Figure 12). Information about the contracts
between the waste producers and waste managers is entered into GPAIS to be able to carry out
waste transfer procedures in GPAIS by forming accompanying documents (for detailed
information about accompanying documents refer to 3. “Waste transfer accompanying

letters”).

Please note

Waste producer cannot register these contracts, waste management contracts must be
registered to GPAIS by the waste manager. However, waste producer can edit registered
contracts, but the edit button is inactive, and it is not allowed to edit a contract if there are
any not closed accompanying letters (status is not "Shipment cancelled” or " Shipment
completed").

If you cannot view your existing contract — contact waste manager regarding contract
registration to GPAIS.

GPAIS Registration of produce Waste manage Gll organizatior Administratior

Waste management contracts @

Contract No Date of contract creation Contract with Contract valid from Contract valid to

Figure 12

17
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To view the contract information, click “Preview” in the waste management contracts
section. In the pop-up window you can view the general information about the contract —
contract number, contract object, validity period, waste manager details, contract parties and

waste transporters, if these details are provided in the contract (Figure 13).

LR atlieky darytojo ir atlieky tvarkytojo sutartis

Contract No. 123/IA7
Date of contract concluded
Valid from

Valid to Unlim
Contract object Pakuociy atlieky tvarkymas
The contract was registered

The contract is concluded with

Waste transporter

[~

Figure 13

Selecting "Edit" in the waste management contracts window (Figure 12) will open the
contract editing window, after editing the information click on the "Edit" button (Figure 14).
Clicking on the "Select all" button will add all registered sites of the specified Lithuanian
natural or legal person to the list of waste management site addresses. Clicking on the
checkbox " Enter the address of the waste generation location manually" opens an additional

column for data entry with address fields.

18
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Edit waste treatment contract

Contract No. Date of contract concluded Valid to
Rel-9 TEST ID1 2023-02-01 2023-02-01 Unlimited
Contract object
rel9
Address of waste gen
AT
O Waste generating site Municipality Location Street Start of accounting 1]
- +

No records

O Enter the address of the waste generation location

Figure 14

1.7 Form a status report

In the "Waste producers" section, a status report for summary/annual reports can be
generated if required, showing the status of the waste generating sites accounting documents
for a specified reporting period. In order to generate the status report for summary/annual

reports, select button "Form a status report” (Figure 15).

19
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Waste maker

Waste generating sites

E-GPAIS code Waste generating site name  Municipality Location Street Beginning of accounting End of accounting

Figure 15

Clicking on the ,,Form a status report“ button will initiate the generation of a new status
report (Figure 16). In the field Status report type, the values ,,Summary“, ,Annual reports“ can
be selected, if selected value is ,Summary* and in the field Reporting year selected value up to
and including 2022 an additional field ,Reporting quarter” will appear (Figure 17). Once the

fields have been filled in, select ,,Create” button.

New state report

Status report type

Reporting year

Figure 16
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New state report

Suvestiné

Reporting quarter

Figure 17

Clicking on the "Create" button displays the status report form (Figure 18). Report can
be exported if required, by clicking on the "Export data" button, file in Excel format will be

downloaded to the users device.

State report

Status report type Suvestine
Reporting year 2023
Name of the waste generation site Municipality Area Steet State
Site 1 Alytaus m. sav. Alytus A. Baranausko g. Journal is being prepared
Site 2 Klaipédos m. sav. Klaipéda Aguony g Journal is being prepared
Site 3 Kedainiy r. sav. Aristavele (Vilainiy sen.) Journal is being prepared
Site 4 Akmenesr. sav Agluonai (Akmenes sen.) Journal is being prepared
Site 5 Alytausr. sav. Bundoriai (Alytaus sen.) Journal is being prepared
Rodomas 1 puslapis i$ 5 viso 23 jrasy
Figure 18

1.8 Transport vehicle maintenance, repair and technical help service
provider declarations

The waste producer has the possibility to register, edit and delete vehicle maintenance,
repair and technical assistance service provider declarations by clicking on the "Register”
button in the "Transport vehicle maintenance, repair and technical help service provider

declarations" section to register a declaration (Figure 19). The vehicle maintenance, repair and
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maintenance assistance provider declaration can be selected when registering waste

generation site (see "1.3.2 Maintenance and repair of motor vehicles activities").

B e - ‘ i |: g

Waste maker [

Transport vehicle maintenance, repair and technical help service provider declarations

Address Service types Activity start date Activity end date

Figure 19

The declaration registration form contains fields (20):

Sensitivity: Internal

"Company/Person Code", "Company name/Person name", "Phone number", "Email
address" - the contact information of the represented entity is displayed, these fields are
not edited;
“Activity start date” - the date from which the activity is carried out, mandatory field;
“Activity end date” - the date until which the activity is carried out, optional field’
Transport vehicle maintenance, repair and technical help service address:
o 'Municipality' and 'Location' are mandatory fields, the information is selected from
a list. The fields: 'Street', 'Building', 'House No.' and ‘Flat No' are optional. The
information for the field 'Street' is selected from the list and can only be filled in
after filling in the fields '"Municipality' and 'Location’'.
Vehicle maintenance and repair activity types - values to be indicated. At least one value
must be ticked.
Average amount of vehicles serviced per month, units / month - enter a positive number
indicating the average number of vehicles serviced per month, mandatory field.
Number of paint booths - enter 0 or a number greater than zero which indicates the
number of paint booths, mandatory field.
Capacity of paint booths, m3 /h - enter o0 or a real number greater than zero (3 decimal
places) which indicates the capacity of the paint booths. If the value of the field 'Number
of painting chambers' is 0, the value of this field must also be 0. This field is mandatory if
the value of the field 'Number of painting chambers' is greater than o.
Used in heating and (or) drying system - At least one value must be marked.
Room or building area, sq. m. - a real number (3 decimal places) of 0 or greater than zero,

which represents the area of the room or building in square meters, mandatory field.
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¢ Room or building premises/territory area, acre - a real number (3 decimal places) greater
than zero which represents the area of the room or area of the building (courtyard) in acres,

mandatory field.

Register transport vehicle maintenance, repair and technical help service provider declaration ~ *

Company / person code Company name / Person name

Phone number

Transport vehicle maintenance, repair and technical help service address

Address of waste generation site

House No.

Building Flat No.

Vehicle maintenance and repair activity types

0 Oro kor

idymas ir remontas

O Antikorozinis ap

O Kebufo remontas

O Elekirinés jrangos remontas

O Mechaninis remontas

O Daliy ir pagaill

O Einamoji

O Padangy ir kameny remontas, dejimas ar keitimas

remontos

O Vari

nsperto priemoniy sédyr

O Plovimas, polirevimas, purskimes ir daymas

Average amount ced per month, units / month @

Number of paint booths Copadity of sprain boothss, m3/ h

Used in heating and (or) drying system

O Dyzelinas
O Elektra
D Dyjos

O infraraudoniej

Rooim or Room or building prem ftory area, acre

Figure 20
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AFTER WASTE GENERATING SITE REGISTRATION

2. Waste generating accounting

Chapter II of the Rules for Accounting and Reporting of Waste Generating and
Management'4 describes the procedure for accounting for waste generating, and Chapter IV
describes the procedure for submitting annual waste accounting reports. The deadlines for
the accounting of waste generating are indicated in Clauses 14, 19, 48 of the mentioned rules
(refer to latest version).

Waste generating accounting in GPAIS begins with the creation and filling up to and
including 2022 of quarterly and from 2023 annually waste generating accounting journals (for

detailed information refer to 2.2. “Waste generating accounting journal formation” and 2.3.

“Waste generating accounting journal fulfilment”. The journals record the amount of waste
generated during the activity of the economic entity and, as needed, other journal sections are
completed (such as transfer of waste to a non-waste handler, indirect transfer of municipal
waste, write-off). The journal section "Accompanying letter data" displays the data on the
waste transferred when generating accompanying letters for waste transfers, information in
this section is automatically filled in. Waste is transferred to waste managers by forming waste

transfer accompanying letters (for detailed information refer to 3. “Waste transfer

accompanying letters”. Up to and including 2022 year at the end of a quarter, a quarterly waste

generating accounting summary is formed and approved (for detailed information refer to 5.
“Summary approval”), and from 2023 year at the end of a calendar year a annually waste
generating accounting summary is approved. At the end of a calendar year — annual waste
generating accounting report is formed and approved (for detailed information refer to 6.

“Annual report”).

If needed, it is possible to check the accumulated (kept) waste residue with the waste
generating accounting data recorded in GPAIS in the section “Accumulated (kept) wastes” (for

detailed information refer to 4. “Accumulated (kept) wastes after waste transfer”).

2.1 Waste generating accounting documents

Please note

When starting the waste generating accounting, make sure that you do not have
accumulated (kept) waste residue and, if you have, you have recorded them (for detailed
information refer to 1.3.3. “If waste was generated before registration in GPAIS” and 1.4.
“Waste generating site records and their correction”.

14 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.lrs.|t/portal/legalAct/It/TAD/TAIS.398698/asr
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Waste generating accounting documents are filled and formed in the “Waste
generating accounting documents” section. You can view and fill or amend all relevant waste

generating accounting documents in this section, including;:

e Waste generating accounting journals and summaries.

e Annual waste generating accounting reports.

These documents can be filtered by the reporting year and document status (Figure

21), you can also change the number of records displayed.

Profile of the subject Registration of producers PAl accounting Waste manager Gll organization Administration of deposit Operational documents

Waste generating accounting documents

Date of status Type Reporting period Status

Figure 21

2.2 Waste generating accounting journal formation

A waste accounting journal is created when the waste generating accounting begins.
The waste generating accounting journals are in the “Waste generating accounting
documents” section, a new quarterly (up to and including 2022 and from 2023 annually)

journal is created by selecting “New journal” (Figure 22).
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GPAIS Registration of producers  Wasle manage: s e Gll organization  Adminisiration of deposi

Waste maker Kauno gamykla ] K

Select Waste qenerafinn accounting

Waste generating accounting documents :

Date of status Type Reporting period Status

Figure 22

Please note

If you cannot create a new journal for the preferred period, make sure whether the correct
accounting period is indicated. If needed, amend the start date of the waste generating
accounting to include the whole period, when you are obliged to carry out waste generating

accounting (for detailed information refer to 1.4. “Waste generating site records and its
correction”.

In the pop-up window that opens, specify the year and quarter (the quarter is indicated
only until 2022 (inclusive), from the 2023 it is not indicated) of the journal to be created and

select “Create” (Figure 23).

new journal

Year of journal Quarter of journal

Figure 23
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Please note

The selected reporting period must overlap for at least one day with the waste generating
accounting fulfillment period specified in the selected waste generating site.

A new journal cannot be created if a journal already exists for the selected waste generating
site and selected reporting period. Search for the required quarterly (up to and including

2022 and from 2023 annually) journal by using the filter function or by increasing the
number of records displayed on the page.

After creating a new waste generating accounting journal, you will be directed to the
“Information” section of the created journal. It shows the general information of the waste

generating accounting journal and the status history, which shows who made changes and

when (Figure 24).
Kauno gamykla
Pasirinkite hcriwll
Informacija
Kauno gamykla Journal is being prepared 2022-06-07
2022 Il quarter 2022-02-01

2022-06-07 09:37:18

Histry of statuses

Date of status Status User Comment

Figure 24

Please note

If no waste was generated by the economic entity during the calendar quarter, you do not
have to fill out the waste generating journal, but the obligation to create a journal, and to
form and approve a quarterly (up to and including 2022 and from 2023 annually) summary
remains (for detailed information refer to 5. “Summary approval”.
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2.3 Waste generating accounting journal fulfilment

Accounting journal fulfillment and the accounting periodicity is regulated by the Waste
Generating and Management Accounting and Reporting Rules's, Clauses 14, 16, 17 (refer to
the latest version).

According to these Rules, the generated waste should be recorded in the journal at least once
a month, and no later than 5 working days after the end of the month or on the last day of
the quarter (if the waste of the last month of the quarter is recorded). If no waste is generated

within a month, it should be recorded as soon as it is generated (refer to the latest version of
the Rules).

Waste generating accounting in GPAIS is carried out by filling in the accounting
journal of waste generating, in which all waste generated at the waste generating site must
be recorded. The eight-digit waste codes specified in Annex 1 of the Waste Management Rules
are used in the accounting of waste generating (refer to the latest version). In case the waste

cannot be assigned an eight-digit waste code, a six-digit waste code is indicated.

Waste generating records are kept in section “Produced waste”, where the journal
record recording date is automatically filled in, filling date is indicated, the waste you want to

record (waste code'®) is selected from a drop-down list, generated waste is indicated in tons.

To save the record, click “Add” + (Figure 25). In the “Comment” section you can leave

additional information about the record.

Pasirinkite

Journal

2023

Generated ~
Comment 1)
amount, £ @

Record recording date Date of journal filling

Figure 25

Important!

When the obligation to keep records of waste generating arises, the waste producer must
include all generated waste, including mixed municipal waste (waste code 20 03 01), in the
waste generating records, if it was generated during the activities being carried out.

15 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.lrs.It/portal/legalAct/It/TAD/TAIS.398698/asr
16 A complete list of waste codes is provided in Appendix 1 of the Waste Management Rules https://e-
seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
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If the waste producer operates in rented premises, the question may arise as to who is
responsible for the accounting of mixed municipal waste — the tenant or the owner of the
premises. There are several options regarding who should take the responsibility for
accounting of mixed municipal waste, depending on who receives the bills for the management
of mixed municipal waste:
e The tenant receives the invoice = the tenant declares;
e The owner of the premises receives the invoice - distributes it among the tenants —
each tenant declares separately;
e The owner of the premises receives the invoice and does not distribute it to the tenants
- the owner of the premises declares.
It is important to have a written agreement that stipulates that the owner of the premises does
not distribute the fee to the tenants and is responsible for accounting of mixed municipal
waste.

Important!

Distributors of products (electrical and electronic equipment, batteries, accumulators, tires)
must accept the distributed products waste brought by residents. Distributors must account
for the waste received from residents in the product waste accounting journals they keep, so
there is no need to account for this waste in GPAIS.

2.4 Transfer of waste to no waste manager

Clause 17 of the Waste Generation and Management Accounting and Reporting Rules'”
(refer to the latest version) indicates that waste transferred to a natural or a legal person
who has the right to accept this waste, but does not manage it himself (e.g. farmers, product
distributors), must be recorded in GPAIS.

In the waste generating accounting journal section “Transfer of waste to a no waste
manager”, waste that is transferred to a no waste manager is recorded by providing following
details — record recording date is automatically filled in, the transfer date, the relevant waste

(waste code) that is selected from the drop-down list, the transmitted amount in tons, the

waste recipient, the waste usage operation. To save the record, click “Add” + (Figure 26). If
you choose “another” waste managing activity, this activity must be confirmed in “Another
activity confirmation” field. In the “Comment” section you can leave additional information

about the record.

In this section you should record the waste generated during the company’s activities,
which is transferred to no waste managers, and indicate the waste utilization activities. For

example, sewage sludge can be given to farmers to fertilize fields, wood ash can be transferred

17 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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to be used in road construction. When transferring waste to no waste managers, it is important

to make sure whether this natural or legal person can accept the waste transfer:s.

Pasirinkite D

Journal

2023

) Transmitted Anather activity
Record recording date Transfer date Waste ’ t T actvity

Waste recipient @ Waste usage operation Comment W
amount, t confirmation

Figure 26

2.5 Transfer of municipal waste (indirect)

The accounting of municipal waste, which is transferred to the waste manager indirectly under
contracts of utilizing such waste or by paying a local fee for waste management, is recorded

according to the Waste Generation and Management Accounting and Reporting Rules? (refer
to the latest version).

In the waste generating accounting journal section “Transfer of municipal waste
indirect”, municipal waste that is transferred to the waste manager indirectly is recorded, by
providing following details — record recording date is automatically filled in, the transfer date,

the relevant waste (waste code) that is selected from the drop-down list, the transmitted

amount in tons, the waste manager. To save the record, click “Add” + (Figure 27). In the

“Comment” section you can leave additional information about the record.

Please note

In this section, not only the municipal waste (indirect) is recorded, but also transfer of any
other municipal waste, e.g. paper and cardboard. If the economic entity has containers —
bells and waste manager collects the waste in a bypassing manner.

18 Clause 4, Sewage and sludge management requirements (refer to latest version) https://e-
seimas.Irs.It/portal/legalAct/It/TAD/TAIS.143603/asr

19 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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Pasirinkite D

Journal

2023
Record recording date Transfer date Waste T‘m‘:;'c“r"“eld Waste manager Comment [}
L +a
0B
Figure 27
Important!

In some cases, it might be challenging to determine the weight of the transferred mixed
municipal waste, you can determine it by:

e If the invoices indicate the amount of generated mixed municipal waste in cubic
meters, it can be converted to tons by applying the coefficient 0,262° (i.e. 1 m3
corresponds to 260 kg);

e If the amount of the generated mixed municipal waste is not known neither from the
invoice, or other documents, then this amount can be determined approximately by
making calculations according to the capacity of the company’s containers, how often
it is emptied, whether it is fully filled when the waste is taken out, how many and what
kind bags are thrown into the container per week/month. The same 0,26 coefficient is
applied for converting from cubic meters to tons, e.g. a 351 (0,035 m3) waste bag fits
0,035 * 0,26 = 0,0091 tons.

To calculate the amount of the indirectly transferred mixed municipal waste more precisely,
you can contact the waste manager (collecting this waste) for a precise coefficient.

2.6 Waste write-out

Waste write-out is recorded in GPAIS by following Clause 18 of the Waste Generation and
Management Accounting and Reporting Rules?! (refer to latest version).

In the waste generating accounting journal section “Write out”, written off waste (e.g.,
theft, fire, confiscation of property in accordance with legal acts, waste lost in other ways) is
recorded by providing following details —record recording date is automatically filled in, the
write down date, the relevant waste (waste code) that is selected from the drop-down list, the

amount written off in tons, the reason for the write off, the information about the event. To

20 According to Waste amount measurement rules (applicable from 01/05/2022) https://www.e-
tar.Ilt/portal/It/legalAct/487b1bc0281311ecad73e69048767e8¢
21 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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save the record, click “Add” + (Figure 21). In the “Comment” section you can leave

additional information about the record.

Please note

Waste producers can write off the amount of waste from an event that took place no later
than in the previous calendar quarter, if they have documents proving the reason for waste
write off.

Pasirinkite

Journal

2023

The amount information about W
Record recording date Write down date Waste . The reason for the write off Comment L
written off, t event

Figure 28

Please note!

Waste producers cannot write off waste to clarify waste generating accounting and adjust
waste residues after waste disposal. The waste producer should adjust the amount of
generated waste in the waste generating accounting journal, according to the amount
specified by the waste manager in the accompanying document, if the waste producer does
not weigh the waste himself and agrees with the amount specified by the waste manager.
After making the corrections there will be no waste excess in the accounting, which does not
actually exist; or negative waste residues, indicating that more waste was transferred than

was accounted for.

For detailed information on the adjustment of waste generating accounting refer to 2.8.

“Editing/removing journal records” and 2.9. “Editing and error correction of already

formed journal summary”.
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2.7 Accompanying letter data

The waste generation accounting journal tab ‘Accompanying letter data' display the
data of accompanying letter data for which the "Transfer Date' falls within the reporting period
and the status of the accompanying letter is shipment completed. The fields - record recording
date, date of receipt, waste, transmitted amount, t, waste recipient, accompanying letter
number (click on the field to open the accompanying letter) is filled in automatically and is not

editable (Figure 29).

Pasirinkite

Journal

2023

" ransmitted .
Waste transfer date Date of receipt Waste S— Waste recipient
=

Figure 29

2.8 Editing/removing journal/copying/exporting records

Waste generating accounting journal records can be modified only if the status of the

waste generating accounting journal is “Journal is being prepared”.

If the status of the waste generating accounting journal is “Summary under
assessment” or “Summary Approved”, the journal records cannot be modified or removed. To
edit or remove the journal records you must change the journal status to “Journal is being

prepared” (for detailed information refer to 2.9. “Editing and error correction of already

formed journal summary”).

Journal records editing and removal tools:

Edit record — V.

Remove record —

(=

Copy entry -
Clear &l -
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Fill in the date field | - (clicking this button will be filled in with the latest journal
entry field or if the journal is empty then the field will be filled in with the first day of

the accounting period).

Additional tools, when you click “Edit journal”:

Save changes — v

Cancel changes — [4¢

When you click “Edit journd 4*| in the waste generating accounting journal and you

make any relevant changes of the record, click “Save

made. If you want to cancel changes, click “( %¢

' Inges” to save the changes you

el changes” to remove any changes you

have made in the journal record. To delete a record in waste generating accounti i burnal,

click “Remove” (Figure 30).

Selecting multiple entries and clicking the delete button will remove the selected

(I}

entries

-

saved by selecting the "Add record" symbol

by selecting the "Clear" symbol in the entry

you can copy an entry by selecting the "Copy entry" symbol

the record is

, it is also possible to clear completed fields

.

(Figure 30). Report can be exported if

required, by clicking on the "Export data" button, file in Excel format will be downloaded to

the users device.

Journal

2023

Record recording date Transfer date Waste

Figure 30

Please note

If the journal was edited, after which the summaries of subsequent quarters have already
been formed and/or submitted, it is necessary to cancel, re-form and confirm all the waste
generating accounting summaries for subsequent quarters so that the waste residues
calculated for the beginning and end of the quarter are updated accordingly.

Sensitivity: Internal
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Please note

The waste accounting records are not automatically arranged in chronological order and
the last record added will appear at the top of the list.

For example, if you adjust the first quarter journal, in which you recorded waste generating
records for all three months, and you remove the record for January, and then enter a waste
generating record with a date in January, the waste generating record will remain at the
very top of the journal above the February and March records.

2.9 Editing and error correction of already formed journal
summary

According to Clause 21 of the Waste Generation and Management Accounting and Reporting
Rules22 the data of the waste generating accounting journal of the last calendar quarter up to
and including 2022 when the summary is formed or approved, or from the 2023 when the
summary is approved, based on which the waste accounting summary is formed, can be
modified only by specifying the reason for the changes.

Waste generating accounting journal is user-initiated up to and including 2022, from
2023 summary is automatically generated. Waste generating accounting journal which
summary is already formed or approved, can be modified. Waste producer can make the
necessary amendments himself. The need to edit journal, which quarterly summary is already
formed or approved, can arise, if deficiencies are identified in the summary submitted for

approval or if you notice errors in the waste generating accounting.

Please note
Waste generating accounting journal records can be modified only if the status of the waste
generating accounting journal is “Journal is being prepared”.

To edit the waste generating accounting journal records, when its status is “Summary
under assessment” or “Summary approved”, in the waste generating accounting journal

section click “Edit journal” (Figure 31).

22 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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Pasirinkite

Journal

2023

Generated
Record recording date Date of journal filling Waste amount tp  Comment ]

+A

SUB

Kauno gamykla

Pasirinkite Joumnal

Journal

Produced wasle

Generated ¢ t
ommen
amount, t @

Date of journal filling Waste

Figure 31

In the pop-up window, to confirm click “Yes” (Figure 32).

Do you really want to edit journal?

Figure 32

When “Edit journal” is confirmed, the waste generating accounting journal status will
change to “Journal is being prepared” and you will be able to make record corrections. For

detailed information refer to 2.7. “Editing/removing journal records”.

When journal records corrections are made, you must re-form and approve the

summary. For detailed information refer to 5.1. “Summary approval”.

Please note

If the journal was edited, after which the summaries of subsequent quarters have already
been formed and/or submitted, it is necessary to re-form and confirm all the waste
generating accounting summaries for subsequent quarters so that the waste residues
calculated for the beginning and end of the quarter are updated accordingly.
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2.10 Interim summary

The waste generation interim summary can be generated by clicking on the "Form

interim summary" button (Figure 33).

Pasirinkite

Journal

2023

Generated
Record recording date Date of journal filling Waste Comment
amount, t®

Figure 33

Clicking on the "Form interim summary" button provides the interim summary form
(Figure 34). The fields 'Interim summary period start' and 'Interim summary period end'
indicate the period for which the interim summary is to be produced. In the field "'Waste', a
choice of values can be made - 'All waste', 'Part of waste', if 'Part of waste' is selected, an
additional field for selecting waste is provided (Figure 34). Once the fields have been filled in,

the 'Format' button is clicked.

Form interim summary

Interim summary period start

Interim summary pe.

Waste

O Allwaste @ Part of the
waste
Chosen waste
Waste
. o
)1 01 mineraly kasybos atliekos, kuriose yra metaly Ul
Figure 34
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Clicking on the "Form" button displays the interim summary (Figure 35). The
summary can be exported if necessary, by clicking on the "Export summary" button. Clicking

on the "Export data" button will download the report to the device in Excel format.

Interim summary Waste generating site:Mil test 1

Nuo 2023-03-01 iki 2023-11-01

Balance at the beginningof ~ Generated amount, Transmitted for waste Transmitted for not waste Total transmitted, Writtenoff, Balance at the end of

Code of
waste Name of waste year, t t mena ger. t manager, t t t year,t

Figure 35

3. Waste transfer accompanying letters

3.1 Accompanying letters

Clause 45 of the Waste Management Rules23 (refer to latest version) regulates the formation
of accompanying letters, when waste producer is obliged to carry out waste generating
accounting in GPAIS, and waste recipient is waste manager. In this case, the accompanying
letter can be prepared by waste producer or the waste manager, indicating the relevant waste
transfer information in the letter. Until the waste is transported, waste consignor can modify
accompanying letter data (e.g. waste transporter data, indication on waste weighing). If waste
consignor weighs the transferred waste himself, before the waste is transported, using GPAIS
indicates the weight of each waste in the accompanying letter.

All waste generating sites accompanying letters can be viewed by selecting the "Waste
producers” and then the "Accompanying letter" column, in this section accompanying letters

can only be viewed (Figure 36).

23 \Naste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
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GPAIS

Waste maker

I

Accompanying letter

Date of accompanying letter

Waste sites Accompanying letter No. status Accompanying letter status  Waste recipient Planned transfer date  Transfer date Date of receipt

Figure 36

All transferred waste accompanying letters can be viewed in “Accompanying letter”
section, along with accompanying letter numbers and other relevant information —
accompanying letter status, the waste recipient, the planned transfer date, and the date of
receipt. Accompanying letters can be sorted by selected criteria. To view the details of a specific

accompanying letter, click “Preview” (Figure 37).

Please note

Transfer of mixed municipal waste is recorded in the waste generating journal section
“Transfer of municipal waste (indirect)”, and not by creating accompanying letters.

For detailed information about mixed municipal waste refer to 2.5. “Transfer of municipal
waste (indirect)”.

3.2 Accompanying letter formation
Accompanying letters are formed in section “Waste producers” by selecting a specific
waste generating site and selecting section “Accompanying letter”.

Accompanying letters can be formed by waste producers (waste consignor) or waste

manager (waste recipient). Only waste producer can initiate waste shipping.

Please note

Waste producer’s transferred waste accompanying letter can be formed on the day of the

transfer until the planned factual waste shipping the latest. Accompanying letters cannot be
backdated.
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New accompanying letter is formed in “Accompanying letter” section by clicking

“Prepare accompanying letter” (Figure 37).

H GPAIS Registration of producers  Waste manager

Waste maker UAB ZALIAS (Waste generating site: Lithuania, Kaipedos m. sav, Klaipéda, Aguony g. 2

NAME SURNAME
N T

Gll organization  Administration of deposit  PAlaccounting  Operational documents [ig

Select

Accompanying letter Prepare accompanying letter

participants @ Accompanying letter status

Accomponying letrer No.

Accompanying letter stotus date from Accompanying letter s VaZtarastio iVAZ Nr. Lydra3tiu p

Visos

Order by:

O Show cancel O Show archiy

Date of accompanying Planned transfer
Accompanying letter No.  VaHtara$€io iVAZ Nr. letter status Accompanying letter status  Waste recipient date Transfer date Date of receipt

- I Preparing accompanying
01 @ Z s |_,

Figure 37

In the pop-up window, choose “Transferred waste’s accompanying letter of waste

producer, which performs waste generation accounting” or “Transfered waste's accompanying

»

letter of waste producer, when transferring by alternative means (pipelines, conveyors, etc.)

and click “Prepare” (Figure 38). Other options are not available to waste producer.

Prepare accompanying letter x

Transfered waste's accompanying letter of waste manager's

O Transfered waste's accompanying letter of waste producer, which performs
waste generation accounting

Transfered waste's accompanying letter of waste producer, which does not
perform waste generation accounting

® Transfered waste's accompanying letter of waste producer, when transferring by
alternative means (pipelines, conveyors, etc.)

Figure 38
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3.2.1 Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

In the “Preparing accompanying letter” window you will be redirected to the "General
information" tab of the document. This tab shows the basic information of the accompanying
letter — the planned transfer date, the waste consignor, the waste recipient, the waste

transporter, and vehicle registration No. (Figure 39)

Prepare accompanying letter

General informafion

Waste consignor

Waste recipient

nsmitted to waste manager Waste transmitied to waste consignor waste manager site

Waste transporter

Waste caries waste carier iasle consignor canies wiasle Waste canies logisiic company
himself contrac vith waster recipien

Vehicle license plate

Figure 39

Click “Close” if you want to close the preparing accompanying letter form,

accompanying letter window will open. If you want to remove an accompanying letter, click

“Remove accompanying letter” n and the letter will be removed (Figure 40Figure 40).
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Preparing accompanying letter 2025-11-21)

Transfered waste's accompanying letter of waste producer,
which performs waste generation accounting

Accompanying letter Perirevirim
No.

76001
8ill of lading ROIK - T

VaRtarasEio IVAZ NI, -

G st

Transmitted waste

Figure 40
To continue accompanying letter forming select the “Prepare accompanying

letter”.

General accompanying letter information

In the accompanying letter section “General information” field “Planned transfer date”
indicate the planned waste transfer date, fields “Bill of lading ROIK” and “Comment” are

optional. The fields for “Waste consignor” are filled out automatically (Figure 41).

Please note

“Planned transfer date” is a date, when you plan to transfer your waste to waste manager,
it cannot be a passed date. Common mistake — the date of the accompanying letter formation
or the shipping date agreed with the waste manager is input.
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Prepare accompanying letter

I General information I

Figure 41

In the accompanying letter, waste recipient is the waste manager, to whom the waste
is planned to be transferred. From the list of waste generating contracts select the relevant
contract with the waste manager, to whom you plan to transfer the waste, indicate the waste
management site and its address (this field is filled out automatically, when the waste
management site is selected) (Figure 42). You must know the waste management site before
you form the accompanying letter, as this information is important for completing the next

steps of the accompanying letter formation.

Please note

If you cannot locate the specific contract with the waste manager, to whom you plan to
transfer waste, in the list of contracts — contact the waste manager’s representative
regarding the contract registration in GPAIS. For detailed information refer to 1.6. “Waste
management contracts”.

Please note
If you do not know the exact waste management site your waste will be transferred to — this
information can be clarified by waste manager, to whom you plan to transfer waste.
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Waste recipient

® Wasie fransmitted to waste manager VWasie fransmitted to waste consignor waste manager site

Wsfe management contract

Figure 42

Select the relevant waste transporter and depending on your selection, indicate the
relevant information (Figure 43).

Waste transporter

® \Waste camies wasle camier Vaste consignor camies waste Waste camies logisfic company

camier is indicaled in the triple

himself ct with waster recipient
p

Figure 43
Enter the vehicle license plate (Figure 44).

Vehicle license plate

le license plate

Figure 44

Please note

Hazardous waste transporter can only be a company registered with the GPAIS as waste
manager and has drivers, who are fully trained to handle hazardous waste. For carrying
nonhazardous waste, this requirement is not applied, the waste can be transported by
logistics companies not registered with the GPAIS as waste manager.

If you want to finish formulating the accompanying letter at a later time, click “Save”
and the accompanying letter will be saved. You will be able to edit and complete it later. When
an accompanying letter is saved, it is not visible to other parties. By clicking “Close”, no
accompanying letter data will be saved (Figure 45).
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Transmitted waste description

In the accompanying letter section “Transmitted waste”, from the drop-down list select
the waste (waste code) and click “Add” - , indicate all waste codes of all wastes to be

transferred.

If you weigh the transferred waste yourself, select the “Waste consignor weighs the
transferred waste himself” option, if you don’t weigh the transferred waste yourself, select the

“Waste consignor no weighs the transferred waste” option (Figure 45).

Prepare accompanying letter

Transmitted waste

\Waste consignor weighs the transferred waste himself @® Waste consignor no weighs the transferred waste

Waste

16 01 17 juodieji metalai S0

Figure 45

Please note

The accompanying note should include all waste planned to be transferred.

If too many codes are indicated in the accompanying letter (additionally indicated not
transferred waste codes), waste manager will be able to indicate “null” received waste
amount.

If not all waste to be transferred will be indicated in the accompanying letter, additional
accompanying letters will need to be formed to record them.

If you want to finish formulating the accompanying letter at a later time, click “Save”

and the accompanying letter will be saved. You will be able to edit and complete it later. When
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an accompanying letter is saved, it is not visible to other parties. By clicking “Close”, no

accompanying letter data will be saved (Figure 45).

Once all the relevant information is filled out, click “Prepare” (Figure 32) to form the
accompanying letter. When this step is completed, the letter becomes visible to all parties
indicated. In the formed accompanying letter, you will be able to edit the data in the

"Transmitted waste" tab.

Waste brokers/distributors

In the accompanying letter section “Broker/waste distributor” indicate brokers or

waste distributors if they participate in the transfer of the waste (Figure 46).

If you want to finish formulating the accompanying letter at a later time, click “Save”
and the accompanying letter will be saved. You will be able to edit and complete it later. When
an accompanying letter is saved, it is not visible to other parties. By clicking “Close”, no

accompanying letter data will be saved (Figure 46).

Once all the relevant information is filled out, click “Prepare” (Figure 46) to form the
accompanying letter. When this step is completed, the letter becomes visible to all parties
indicated. In the formed accompanying letter, you will be able to edit the data in the "Waste
brokers/distributors" tab.

Prepare accompanying letter

Broker / waste distributor

Broker

Mot specified

Waste dealer

aste dealer

Mot specified

Figure 46
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Waste transportation and accompanying letter cancellation

Clause 45 of the Waste Management Rules24 regulates that waste cannot be transported until
the waste consignor has not changed the status of the accompanying letter to “Execute
transportation” in GPAIS (refer to the latest version).

Waste transportation is initiated when “Initiate transportation” is selected in the
accompanying letter (Figure 47) and clicking “Execute transportation” (Figure 48). When
the status of the accompanying letter changes to “Execute transportation”, waste producer will
not be able to change any accompanying letter statuses. When accompanying letter is set to
this status, only the waste recipient (waste manager) can make changes (e.g., fill out the weight

of the received waste and confirm transportation or cancel transportation.

Please note

If you weigh the transferred waste yourself, before clicking “Execute transportation”you will
be required to fill out the amount of the transferred waste, you also will be able to modify the
data in the " Transmitted waste" and " Waste brokers/distributors” cards (Figure 48).

If you send the waste to yourself to the waste treatment site (when preparing the
accompanying letter, you checked the "Waste transmitted to waste consignor waste
manager site") and indicated that you weigh the waste, after pressing the "Execute
transportation" button, the status of the document changes to "Shipment completed"”, but if
you do not weigh the waste, the status of the document will change to " Shipment completed
" just after the recipient confirms the receipt of the waste.

Accompanying et ormed D

Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

Figure 47

24 \Naste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
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Execute transportation

ransmitted waste

@ Waste consignor weighs the transferred waste himself O Waste consignor no weighs the transferred waste

Waste Transmitted amount, t®

N
=]

501 03 medinés pakuotes 150

LY
=

50102 02 kitos plastikinés pakuotés 100

Figure 48

If you want to cancel the formed accompanying letter (when its status is
“Accompanying letter formed”), click “Cancel transportation” (Figure 49) and the status
will change to “Cancelled transportation”. Cancelled accompanying letter cannot be used. If
you want to transfer the waste indicated in the cancelled letter, you must form a new
accompanying letter. For detailed information refer to 3.6. “Formation of accompanying letter

based on a previous letter” or 3.2. “Accompanying letter formation”.

Accompanying letter formed

Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

Figure 49

3.2.1 Transfered waste's accompanying letter of waste producer, when
transferring by alternative means (pipelines, conveyors, etc.)

In the “Preparing accompanying letter” window you will be redirected to the "General

information" tab of the document. This tab shows the basic information of the accompanying
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letter —transfer period, the waste consignor, the waste recipient, and vehicle registration No.
(Figure 50)

Prepare accompanying letter

Waste consignor

Waste recipient

Vehicle license plate

Figure 50

If you want to finish formulating the accompanying letter at a later time, click “Save”
and the accompanying letter will be saved. You will be able to edit and complete it later. When
an accompanying letter is saved, it is not visible to other parties. By clicking “Close”, no

accompanying letter data will be saved. If you want to remove an accompanying letter, click

“Remove accompanying letter” n and the letter will be removed (Figure 51).
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Preparing accompanying letter (0231121

waste's g letter of waste producer,
when transferring by alternative means (pipelines, conveyors,
etc.)

Accompanying letter Trarsterea or nes
No. 76201

Billof lading ROIK -
Vaitarastio iIVAZNr. -

Figure 51

To continue accompanying letter forming select the “Prepare accompanying

letter”.

General accompanying letter information

In the accompanying letter section “General information” field “Transfer period”
indicate the period for which the waste is transferred, fields “Bill of lading ROIK” and
“Comment” are optional. The fields for “Waste consignor” are filled out automatically (Figure

52Figure 41).

Please note
“Transfer period”- interval of days shall not exceed 77 days.
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Prepare accompanying letter

General information

Waste consignor

Figure 52

In the accompanying letter, waste recipient is the waste manager, to whom the waste
is planned to be transferred. From the list of waste generating contracts select the relevant
contract with the waste manager, to whom you plan to transfer the waste, indicate the waste
management site and its address (this field is filled out automatically, when the waste
management site is selected) (Figure 53). You must know the waste management site before
you form the accompanying letter, as this information is important for completing the next

steps of the accompanying letter formation.

Please note

If you cannot locate the specific contract with the waste manager, to whom you plan to
transfer waste, in the list of contracts — contact the waste manager’s representative
regarding the contract registration in GPAIS. For detailed information refer to 1.6. “Waste
management contracts”.

Please note
If you do not know the exact waste management site your waste will be transferred to — this
information can be clarified by waste manager, to whom you plan to transfer waste.
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Waste recipient

® Wasie transmitted to waste manager VWaste fransmitted to waste consignor waste manager site

VWisste mansgement contract

Figure 53

Enter the vehicle license plate (Figure 54).

Vehicle license plate

iehicle license plate

Figure 54

Transmitted waste description

In the accompanying letter section “Transmitted waste”, from the drop-down list select
the waste (waste code) and clicl 4 dd” , indicate all waste codes of all wastes to be

transferred.

If you weigh the transferred waste yourself, select the “Waste consignor weighs the
transferred waste himself” option, if you don’t weigh the transferred waste yourself, select the

“Waste consignor no weighs the transferred waste” option (Figure 55).
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Prepare accompanying letter

Transmitted waste

\Waste consignor weighs the transferred waste himself @® Waste consignor no weighs the transferred waste

Waste

16 01 17 juodieji metalai S0

Figure 55

Please note

The accompanying note should include all waste planned to be transferred.

If too many codes are indicated in the accompanying letter (additionally indicated not
transferred waste codes), waste manager will be able to indicate “null” received waste
amount.

If not all waste to be transferred will be indicated in the accompanying letter, additional
accompanying letters will need to be formed to record them.

If you want to finish formulating the accompanying letter at a later time, click “Save”
and the accompanying letter will be saved. You will be able to edit and complete it later. When
an accompanying letter is saved, it is not visible to other parties. By clicking “Close”, no

accompanying letter data will be saved.

Once all the relevant information is filled out, click “Prepare” (Figure 55) to form the
accompanying letter. When this step is completed, the letter becomes visible to all parties
indicated. In the formed accompanying letter, you will be able to edit the data in the

"Transmitted waste" tab.
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Waste brokers/distributors

In the accompanying letter section “Broker/waste distributor” indicate brokers or

waste distributors if they participate in the transfer of the waste (Figure 56).

Once all the relevant information is filled out, click “Prepare” (Figure 56) to form the
accompanying letter. When this step is completed, the letter becomes visible to all parties
indicated. In the formed accompanying letter, you will be able to edit the data in the "Waste
brokers/distributors" tab.

Prepare accompanying letter

Broker / waste distributor

Broker

m

Mot specified

Waste dealer

Vaste dealer

Mot specified

Figure 56

Waste transportation and accompanying letter cancellation

Clause 45 of the Waste Management Rules?5 regulates that waste cannot be transported until
the waste consignor has not changed the status of the accompanying letter to “Execute
transportation” in GPAIS (refer to the latest version).

Waste transportation is initiated when “Initiate transportation” is selected in the
accompanying letter (Figure 57) and clicking “Execute transportation” (Figure 58). When
the status of the accompanying letter changes to “Execute transportation”, waste producer will

not be able to change any accompanying letter statuses. When accompanying letter is set to

25 \Naste Management Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.84302/asr
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this status, only the waste recipient (waste manager) can make changes (e.g., fill out the weight

of the received waste and confirm transportation or cancel transportation.

Please note

Ifyou weigh the transferred waste yourself, before clicking “Execute transportation” you will
be required to fill out the amount of the transferred waste, you also will be able to modify the
data in the " Transmitted waste" and " Waste brokers/distributors” cards (Figure 58).

Accompanying letter formed (2023-05-04)

Transfered waste's accompanying letter of waste producer,
when transferring by alternative means (pipelines, conveyors,
etc.)

Trarsfered far dates 202305402 202305497

Accompanying letter
Ne.

Teareles date

Bill of lading ROIK
VaZtarasdioiVAZNr. -

Dt of recsipt

T WASTE RECIPIENT

N . o UAB AR
;f:‘“’i""d"“‘“dm Ba" 1 sudonas 20204115
Waste management site

UAB oo

Address of weste management sice

site
Lithusania, Klaigénles m. s, Klaipéela, Agunny g 2 Plunges- v, Plang Phangis miesio seny

‘Contacts of waste generating site
"k, 868497399,
MKEZALVARISLT

Lentgiinvis . §
Contorts of waste management site
1234 1234,

o gesteg oo

Waste management site & GPAIS cade
268000002

Waste generating site & GPAIS cade
az00r71

Transmitted waste
Weste consignor weighs the transferred waste himsef

ACCEPTED

WEIGHED)

ol e—— il
N OF WASTE,

2

150103 riedfins, pakuotes. 150.000000 £.000000
PR ——— E—— pr—
[ —— —— -

Figure 57
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Execute transportation

Transmitted waste

@ Waste consignor weighs the transferred waste himself O Waste consignor no weighs the transferred waste

Waste Transmitted amount, t®

~,

1501 03 medinés pakuotés

~,
El =l

1501 02 02 kitos plastikinés pakuotés

Figure 58

If you want to cancel the formed accompanying letter (when its status is
“Accompanying letter formed”), click  ncel transportation” (Figure 59) and the status
will change to “Cancelled transportation”. Cancelled accompanying letter cannot be used. If
you want to transfer the waste indicated in the cancelled letter, you must form a new

accompanying letter. For detailed information refer to 3.5. “Formation of accompanying letter

based on a previous letter” or 3.2. “Accompanying letter formation”.

Accompanying letter formed

Transfered waste's accompanying letter of waste producer,
when transferring by alternative means (pipelines, conveyors,
etc.)

Figure 59

3.3 Accompanying letter return for revision

When waste recipient indicates the weight of the received waste and confirms the
receipt of waste, the accompanying letter status changes to “Transporting performed. Needs

confirmation from consignor”. If you noticed that the waste manager indicated wrong
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transferred waste weight, return the accompanying letter for revision by clicking “Return
accompanying letter for revision” . The status of the letter will change back to “Execute
transportation” (Figure 60). Waste manager will need to re-confirm the receipt of waste and
you will need to re-execute the transportation. For detailed information refer to 3.5.

“Fulfillment of waste transportation”.

Transporting performed. Needs confirmation from consignhor

Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

Figure 60

3.4 Fulfillment of waste transportation

Clauses 45, 48 of the Waste Management Rules2¢ regulates the activities when the waste
transportation is completed. According to these rules, waste recipient must indicate the weight
of each waste received. Waste consignor is automatically informed about this action — he can
confirm the weight indicated in the accompanying letter weighed by the waste recipient, return
it for revision or cancel the transportation.

When waste manager (waste recipient) indicates the weight of the received waste and
confirms the receipt of waste, the accompanying letter status changes to “Transporting
performed. Needs confirmation from consignor”. You can confirm the transportation, by

clicking “Confirm” (Figure 61).

Please note

5 working days after the confirmation of receipt, the consignee can confirm the shipment,

but 5 working days after the end of the month of receipt confirmation, the system confirms
the shipment.

Transporting performed. Needs confirmation from consignor

Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

Figure 61

26 Waste Management Rules https://e-seimas.Irs.|t/portal/legalAct/It/TAD/TAIS.84302/asr
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In the “Finish of shipment” window, click “Confirm” to execute the shipment. The

accompanying letter status will change to “Transporting ended” (Figure 62).

Finish of shipment

Are you really want to confirm fulfillment of waste shipment and finish the
shipment?

Figure 62

Please note

Before confirming the “Finish of shipment” make sure to check the waste manager’s provided
transferred waste weights and consider if the indicated amount is correct, and whether no
errors were made (e.g., weight is indicated in kilograms, not tons).

In waste producer’s report, the transferred waste weight (in accompanying letter “Accepted
(weighed) amount of waste, t”) will be recorded as provided by the waste manager and
confirmed by waste producer (you).

If the weight in the accompanying letter slightly differs and waste producer accepts the
waste recipient’s indicated amount, waste producer should adjust the amount of waste in the
waste generating accounting journal accordingly. After making the mentioned corrections
there will be no waste excess in the accounting, which does not actually exist; or negative
waste residues, indicating that more waste was transferred than was accounted for.
Regardless of whether the waste producers weigh the transferred waste or not, the waste
must be accounted for at the frequency specified in the legal acts and before the waste is
transported.

3.5 Formation of accompanying letter based on a previous letter

The transferred waste accompanying letter can be prepared based on the data of the
previously prepared accompanying letter, when all the information of the previously prepared

accompanying letter is automatically transferred to the newly formed accompanying letter.

To initiate the formation of accompanying letter based on a previous letter, click

“Create new letter” (Figure 63).
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Transporting ended (2022-07-04)

Transfered waste's accompanying letter of waste producer, which
performs waste generation accounting

Accompanying lstter
No.

25801 T e 220708
Bil oflading ROIK -

Watts ganaratg o s mansgement s
ooress o wstts genarang ot Actesenof vaste anagement ot

ottt gt Contects ot wass mangemantste

asts ransgement s
scoress o wasts mansgennet 18

Contatsotwasts mansgamant st

Transmitted waste

ANz G aSTE

ot amannt o v, + 00000 =

Figure 63

In the “Confirm creating of a new accompanying letter” window, click “Prepare

accompanying letter” (Figure 64).

Confirm creating of new accompanying letter  *

Da you really want to create new accompanying letter like accompanying letter
25801 pagrindu?

Close Prepare accompanying letter |

Figure 64

A new accompanying letter “Preparing accompanying letter” window will open, in
which you will see the general information of the previous accompanying letter, based on
which you will be able to form a new accompanying letter. However a new accompanying letter
number will be created and the planned transfer date field will not be filled out. Click “Prepare
letter” (Figure 65) and continue formulating the letter by following the steps outlined in

3.2. “Accompanying letter formation”.
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Preparing accompanying letter (202f7.04)

waste" iing letter of t r, which
performs waste generation accounting

Accompanying letter
No.

Bilof GGG ROK -

Wast naracement s

Contctsof vasts managament s

Transmitted waste

Tobtamount o wasks, £ = =3

Figure 65

3.6 Printing and saving of the accompanying letter

Transferred waste accompanying letters are visible to waste producers in the waste
management site section “Accompanying letter” or by selecting "Waste producers" and then
"Accompanying letter", where you can find all previously formed transferred waste

accompanying letters and preview their information.

If required, the transferred waste accompanying letters can be printed out or saved in

your device in PDF format.

To initiate the printing of accompanying letter, click “Print” .(Figure 66).

Transporting ended (202207 04)

Transfered waste’s accompanying letter of waste producer, which

performs

Transmitted waste

f

i

i
IREL

ot st s ravcean

Figure 66

60

Sensitivity: Internal



In the pop-up window, select the preferred printer and click “Print” (Figure 60).

Atlieky darytojo, vy io atlieky idarymo ita, perduodamy
atlieky lydrastis
[——— o
Lydraszio Nr. 2464944
[— P
VaaraiZio ROIK
JEe— P
ATUEKY SUNTEIAS Erp—
ATUEy VEREIAS
Perduodamos atliekos
aautas
ATuEKos PERDUOTAS | (PASVERTAS)
== ATLEKOS PAVADINGAS T ==
oexcs, T
15010 [e— 2880000 2880000
Aty ki 8 v, e L

Figure 67

Print 2 sheets of paper
Destination 6 Canon iR3225 ClassD v
Pages All -
Copies 1

More settings v

To save the accompanying letter on your device, click “Print”

pop-up window click “Save as PDF” and click “Save” (Figure 68).

Atlieky darytojo, vykdancio atlieky susidarymo apskaita, perduodamy

atlieky lydrastis
pre———— wnan
Lydraséio Nr. 2464944
P w—an
VaZtaraséio ROIK
e ey
ATUEXY SIUNTEJAS ATUERY GAVEIAS
T
Perduodamos atliekos
xas
anncs rencuons | puverias
el R P— == =
ot
[T ——— = ™
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Figure 68
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(Figure 60). In the

Print 2 pages
Destination s Save as PDF -
Pages All -
Pages per sheet 1 -
Margins Default -
Options D Headers and footers

D Background graphics

gence
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3.7 Accompanying letter history of statuses

The full accompanying letter history of statuses can be viewed by clicking “History”
In the pop-up window you will see the full history of statuses, who and when made changes

(Figure 69).

History of statuses

2022-07-04 17:16 Transporting ended

Status changed by

Representing

2022-07-04 17:15 Transporting performed. Needs confirmation from consignor
Status changed by

Representing

2022-07-04 17:14 Executing transporting

Status changed by

Representing

2022-07-04 17:11 Accompanying letter formed
Status changed by

Representing

20220704 17:06 Prepanng accompanying letter

Status changed by

Representing

Figure 69

3.8 Accompanying letter correction

The completed accompanying letter can be adjusted when the status of the document

is "Shipment completed", select the symbol "Adjust" = (Figure 70).
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Transporting ended @

Transfered waste's accompanying letter of waste producer,
which performs waste generation accounting

Accom panying letter Planned transfer date 20231031
No. 74201
Bill of lading ROIK Transter date 20231031
Vaztarascio IVAZ Nr. ATCPK9-20231030 Dte of receipt 20231031
WASTE CONSIGNOR WASTE RECIPIENT

AAA

ABC
ik

Waste management site

Waste generating site
= s UUAE "Palymer reqyling” perdirbima

Testavimui 2023

Address of waste management site

Address of waste generating site S
Svendioniyr. sav. Psbrads (Pabra

124

. dés sen.) Molsty 5.
Lithuania, Kedsiniy r. s, Arstvel (Vilsiny sen) ! HE

Contacts of waste generating site .
N Contacts of waste management site

h, 5555,

b -
email@gmail.com -

Waste generating site e-GPAIS code

Figure 70

In the window of the accompanying letter adjustment form that opens, enter data
correction reason, specify the updated amount of transferred waste and click on the button

"Send correction for approval" (Figure 71).

Please note

Adjustment of accompanying documents is possible only once and before the adjustment
deadline has passed (after the end of the quarter, 15 days after the end of the quarter).

If an attempt is made to adjust the accompanying document at the time when the quarterly
summary of the accompanying document has been formed or approved, correction of the
accompanying document is not possible.
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Accepted (weighed)
Waste amount of waste, t
®

50102 01 PET pakuotes 5400000 #

Figure 71

The status of the document changes to "Adjustable accompanying letter", a new

column "Updated quantities" appears in the "Transferred taste" section (Klaida! Nerastas n

uorodos Saltinis.).

Please note

If the recipient and the consignor are the same entity, then the role (manager or producer)
that initiated the adjustment of the document can confirm the correction, but if the recipient
and the consignor are different entities, only another entity specified in the accompanying
document can confirm the adjustment of the document.
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Adjustable accompanying letter (2023-04-14)

+« B &8 @

Transfered waste's accompanying letter of waste producer,

when transferring by alternative means (pipelines, conveyors,

etc.)
Accompanying letter Transfered for dates 2023.03.01
No. 43502
Bill of lading ROIK Transfer cate 20230321
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z=. 55 1234, 1234,
s@gmail.com lozergzefe@gmail.com
\Waste generating site e-GPAIS code Waste management site e-GPAIS code
432000051 4EE000002
Transmitted waste
Waste consignor weighs the ransferred waste himself
Pradiniai kiekiai tnavjinti
kiekiai
e ACCEPTED
CODE OF BT TRANSMITTED [PASVERTAS) H;-;_:
WASTE AMOUNT. T ATLIEKY oF E
KIEKIS, T
T
15010201 PET pakuotés £.000000 2.000000 2.000000
Total amount of waste, t- £.000000 2.000000 2000000

Figure 72
To reject the correction, select the "Reject correction" symbol . To confirm the

. . " . " v O
correction of the accompanying letter, select the "Confirm correction" symbol . (Figure

72). In the confirmation window that appears, select "Confirm" (Figure 73).

Confirm accompanying letter correction X

Are you sure you want to reject the correction of the letter?

Figure 73
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Transporting ended after correction

Transfered waste's accompanying letter of waste producer,
which performs waste generation accounting

Accompanying letter
No, 29601

Bill of lading ROIK

Vaztarascio iVAZ Nr. -

Planned transfer dane 20221215
Transfer date 20221215
Date of receipt 20221215

WASTE CONSIGNOR

WASTE RECIPIENT

Uzdaroji akciné bendrové "Zalvaris”
ik 120504795
Waste generating site

Wil sest 1
Address of waste generating site

Lithuania, Akmenés r. sav, Agluonai (A
Contacts of waste generating site
EE 55

E@gmailcom

Waste generating site e-GPAIS code
432000051

UAB "Ekobaltija”

j-k 304557245, Waste management contract ASATEST,
sudaryto
Waste management site

UAB "Ekobaltija"

Address of waste management site

2-1203

Panevitio m. sav, Panevélys, Liublino g. 26
Contacts of waste management site
h. 5555,

loviukees@zmaileam
Waste management site =-GPAIS code

527000040

WASTE TRANSPORTER

Uzdaroji akciné bendrové "Zalvaris™

Lk 120504735

DUSMENU TIKSLINIMO PRIEZASTIS

€
Transmitted waste
Waste consignor weighs the transferred waste himself

o Atnaujint

Pradiniai kiekiai - "

kiekial
ACCEFTED
CODEOF TRANSMITTED (PASSEA:'I:.TSS] (i
WASTE NAME OF WASTE AMOUNT. T ATLIEKY Oi“\:;‘;:‘:

KIEKIS, T

T

15010201 PET pakuotés 5000000 5.000000 4000000
Total amount of waste, £ 5.000000 5.000000 4000000

Figure 74

After the correction is confirmed, the status of the accompanying letter changes to

"Transporting ended after correction" (Figure 74).

4. Accumulated (kept) wastes after waste transfer

In the section “Accumulated (kept) wastes” you can view the current wastes kept on
site, recorded in GPAIS.

Before reviewing the waste residue, click “Refresh” — when refreshed, all accumulated

(kept) waste on site can be viewed, according to GPAIS data (Figure 75).
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Waste maker UAB ZALIAS

Select

Accumulated (kept) wastes

Figure 75

Before refreshing the accumulated (kept) waste residue, make sure that all transferred
waste accompanying letters statutes are updated to “Transporting ended”, only then the waste
amounts will be transferred to waste manager. If there are accompanying letters, which
statuses are “Executing transporting” or “Transporting performed. Needs confirmation from
consignor”, waste amounts indicated in these accompanying letters are not transferred to
waste manager. Waste amounts are represented on the "Waste on road" column (if the
consignor weighs the transferred waste the word "on the road" is represented if the consignor

does not weigh then the transferred waste is represented).

Please note

Negative accumulated (kept) waste residues shows that waste generating accounting is
carried out incorrectly.

Negative accumulated (kept) waste residue or waste excess, which is not factually kept at the
site means that waste generating accounting is carried out incorrectly.

Regarding negative waste amount — please consider whether the waste amount indicated in
the transferred waste accompanying letters is not larger than accumulated waste indicated
in the journals. This can affect the negative waste residue amounts in GPAIS.

Regarding excess waste, which is not factually kept — please consider whether accumulated
waste is recorded correctly, i.e. whether transferred waste amount indicated by the recipient
is not smaller

In case of discrepancies between the waste residues specified in GPAIS and the actual
amount of waste at the site, it is necessary to make a correction of the waste accounting and
correct the discrepancies. For detailed information refer to 2. "Waste generating

accounting".
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5. Summary approval

5.1Summary approval

Summary is approved in the section “Summary” of the waste generating accounting

journal by clicking “Approve summary” (Figure 76).

Mil test 1

Pasirinkite

Summary

2023

Figure 76

In the pop-up window, click “Approve” to confirm the summary (Figure 77).

Do you really want to approve summary?

Figure 77

In order for waste generation summaries to be approved, the checkbox "Automatic
formation and approval of summary and annual reports" must be checked in the Waste
generation accounting documents (Figure 79). Then the summary will be approved after

February 1 of the reporting year of the summary.
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GPAIS Regstration of producers ~ Wasle manager Waste producers Gllorganzaton  Admunistration of deposit ~ PAl accounting Operational documents T

Waste maker Waste generating si

Select Waste generating ACCOUNING documents

Waste generating accounting documents

Automatic formation and approval of summary and annual reports

The reporting year Status

Date of status Type Reporting period Status

2024-01-19

2024-01-19

Figure 78

If GPAIS does not detect any deficiencies, the journal’s status will update to “Summary
approved” (Figure 79). For detailed information about deficiencies refer to 5.3. “Deficiencies
identified”.

Marijampoles padalinys

Pasirinkite Information

Informacija

Waste g te Status

Marijrampo s padalinys Summary approved

Reporting period Accounting started Accounting ended
2021 Il quarter 2020-01-01
Figure 79

5.2 Summary approval delay

If there is a delay in approving the waste generating accounting summary, you will have
to indicate the reason for the delay when approving the summary. Enter the reason for the

delay and select "Approve" (Figure 80).
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Do you really want to approve summary?

Figure 80

5.3 Deficiencies identified

After the waste generating accounting summary is formed, the document status
changes to "Summary formed". If GPAIS identifies deficiencies in the submitted for approval
summary, the document status changes to "Deficiencies identified” and an additional section

"Deficiencies identified” (Figure 81).

Kauno gamykla

Pasirinkite Information
Informacija
Waste generating site Stafus Date of status
Kauno gamykla Deficiencies identified 2022-07-04
Reporting period Accounting started Accounting ended
2022 11l quarter 2022-02-01

Figure 81

In “Deficiencies identified” section you can view the information about the identified

deficiencies (Figure 83).

Kauno gamykla

Pasirinkite

Deficiencies identified

Code Name Description

Figure 82
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6. Annual report
6.1Annual waste generating accounting report formation

Annual reports of waste generation accounting for the previous calendar year are formed using
GPAIS. All accounting data on waste generation or management is transferred to annual
reports automatically from waste generating accounting journals and waste transport delivery
notes.

The annual report of waste generating for the previous calendar year is submitted in GPAIS
by March 1%t of each year. If no waste was generated during the reporting year, the company
or its separate division shall submit the annual waste generating report, which GPAIS forms,
with the latest available data on waste balances, by the deadline specified in above.

The company must submit the annual waste accounting report using GPAIS before the
termination of its activities, or until the de-registration of its activities. If the company ceases
its activities or is de-registered during the year, the annual report of waste generating
accounting is submitted for the period when the company was still operating.

The operator performing maintenance and repair of vehicles submits the annual report of
waste generating accounting and the declaration of the operator performing technical
maintenance and repair of vehicles in GPAIS. If the data, that must be specified in the
declaration, changes the operator must correct the declaration and submit it together with the
annual report of waste generating accounting for the previous year in GPAIS. For detailed
information refer to 1.3.2 “Maintenance and repair of motor vehicles activities”.

These requirements are outlined in Clauses 47, 57, 59 of the Waste Generation and
Management Accounting and Reporting Rules?’.

Annual waste generating accounting report should be formed only after you check that
summaries of all quarters or year are filled out with correct information and their status is
“Summary approved”. Also, an annual report should be created only after making sure that
the status of the accompanying letters for the entire reporting period is "Completed shipment"
or "Cancelled shipment". The annual report28 is formed in the “Waste generating accounting

documents” section by clicking “New annual report” (Figure 83).

Waste maker Kauno gamykla

Select Waste generaling accounting documents

Waste generating accounting documents

Date of status Type Reporting period Status

Figure 83

27 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr

28 Annual waste generation accounting report formation and approval periods are outlined in Clause 48 of the Waste Generation and
Management Accounting and Reporting Rules (refer to the latest version) https://e-seimas.Irs.It/portal/legalAct/It/TAD/TAIS.398698/asr
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In the pop-up window, click “Create” to form new annual report (Figure 84).

New annual report

The reporting year

Figure 84

In order for the annual waste generation report to be generated automatically, the
checkbox "Automatic formation and approval of summary and annual reports" must be
selected in the Waste Generation Accounting Documents window (Figure 86). Then the

annual report will be generated automatically after February 26 of the reporting year.

GPAIS Regstraion of producers  Waste manager x s Glloganzaton  Adminstration of deposit  PAlaccounting  Operational documents T

Waste maker

Select Waste generaling accounting documents

Waste generating accounting documents

Automatic formation and approval of summary and annual reports

Date of status Type Reporting period Status

Figure 85

The waste generating accounting report for the selected year will begin to form, the
status of the report will change to "Formed", and a new "Report" section will appear (Figure
86).
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Pasirinkite Information

Informacija
Waste generating site Status Date of status
Marijampolés padalinys Formed 2022-07-04
Reporting period Accounting starfed Accounting ended
2021 2020-01-01 -

Figure 86

The report section "Produced waste" shows waste generating accounting information
for the reporting year and includes — waste balances at the beginning and end of the period,

the amount of waste generated and transferred (Figure 87).

Pasirinkite Report

Report

Produced waste

Code of Dangerous Balance at the T i for waste Tr i for not Total Written Balance at the
‘waste Name of waste waste beginning of year,t  amount, t menager, t waste manager, t transmitted,t  off,t end of year, t

Figure 87

In the "Waste transmitted for waste manager" section of the report, information about

the amounts of waste transferred to waste managers, sorted by waste codes (Figure 88), is

provided.
Pasirinkite
Report

Waste transmitted for waste menager

Code of Dangerous Atlieky gavéjo jmonés/asmens  Atlieky gavéjo Atlieky gavéjo atlieky tvarkymo Waste treatment site address of waste  Transmitted
waste Name of waste waste kodas pavadinimas vieta recipient amount, t
o« misrios komunalings 141686027 .
.
Figure 88
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Please note
Only one relevant waste generating accounting report can exist for the selected waste
generating site and the selected reporting year.

Please note

Before starting to form the annual report, make sure that all statuses of the quarterly or
annually accounting journal summaries are set to “Summary approved”. If this step is not
completed, you will not be able to form the annual report (Figure 89).

If waste producer ceases his activities during the year, then the annual report is submitted
after operations are discontinued. In this case, the report is submitted after the quarterly
summaries, during which the operations were ongoing, are formed and approved — from
the start of the year until the termination of the operations (end of accounting).

If waste producer began activities during the year, then the report is submitted after
summaries, during which the waste generating accounting was carried out are formed and
approved — from the accounting start date until the end of the year.

New annual report

2021

Figure 89

6.2 Annual waste generating accounting report submitting for
assessment

The annual report of the waste generating accounting can be viewed by clicking

"Submit" in the formed “Report” section (Figure 90).
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Pasirinkite Report

Report

Produced waste

Code of Dangerous Balance at the Generated Transmitted for waste Transmitted for not Total Written

Balance atthe
waste Name of waste waste

beginning of year,t  amount, t menager, t waste manager, t transmitted, t  off, t end of year, t

Figure 90

In the pop-up window, click “Submit” to confirm (Figure 91).

Please note

Before submitting the annual report, make sure that the annual report is formed correctly,
i.e., whether data in the annual report corresponds to data in the relevant quarterly
summaries, e.g. waste balance at the start with the Q1 waste balance at the start, balance at
the end with the Q4 balance at the end. If you notice that these numbers do not match — re-
form the quarterly summaries and re-form the annual report.

Do you really want start annual report submit?

Figure 91

In order for the annual waste generation report to be approved automatically, the
checkbox "Automatic formation and approval of summary and annual reports" must be
selected in the Waste Generation Accounting Documents window (Figure 93). Then the annual

report will be automatically approved after February 28 of the reporting year.
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GPAIS Registraion of producers ~ Wasle manages 2 u Gll organization  Administration of deposit ~ PAl accounting  Operational documents T T

Waste maker

Select Waste generating accounting documents

Waste generating accounting documents

Automatic formation and approval of summary and annual reports

Date of status Type Reporting period Status

Figure 92

After submitting the annual waste generating accounting report up to and including
2022 for approval, the status of the report changes to "Submitted for assessment" and journals
cannot be adjusted (Figure 93). However, when you submit an annual report for approval from

2023, the status of the report changes to "Submitted" and it is possible to adjust the journals

Pasirinkite Information
Informacija
Waste generating site Status Date of status
Marijampolés padalinys Submitted for assessment 2022-07-04
Reporting period Accounting started Accounting ended
2021 2020-01-01 =

Figure 93

Please note
The waste generating accounting report is evaluated by the specialists of the Environmental

Protection Agency. After additional analysis is carried out, the status of the waste generating
accounting report can be changed to "Accepted” or "Not accepted” (until 2022 (inclusive)),
from 2023 status can be changed "Not accepted" or remain "Submitted".

6.3 Annual report not accepted

If the annual waste generating accounting report does not match requirements, the report is
not accepted. As a result, an informational notice is sent to the company using GPAIS, along
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with indication of the deficiencies and/or inaccuracies that must be amended in the annual
waste generating report.

The company must eliminate the deficiencies and/or inaccuracies identified in the annual
waste generating report and re-submit it no later than within 20 working days from the day of
receiving the informational notice.

If the deficiencies indicated in the annual waste generating accounting report are not the
company fault and the company cannot eliminate these deficiencies, when re-submitting the
annual waste generating accounting report, the company must inform the Environmental
Protection Agency about this via GPAISS or by e-mail and provide supporting documents.
These requirements are outlined in Clauses 51, 52, 55 of the Waste Generation and
Management Accounting and Reporting Rules2? (refer to the latest version).

The submitted annual waste generating report may not be accepted if deficiencies are
identified in the report — the status of the report will change to "Not accepted" and in the

comments section you will see the reason why the report was not accepted (Figure 94).

Pasirinkite nformation

Informacija

Alytaus filialas Not accepted 2022-06-29
2021 2021-06-01 2022-06-07
2022-07-27 Sistema - 2022-06-29 00:00:00

Histry of statuses

Date of status Status User Comment

Figure 94

6.4 Annual report editing

To clarify the data of the annual waste generating accounting report, the company must correct
the data in the waste generating accounting journals, form new waste generating accounting
summaries and re-submit the annual waste generating accounting report. When making
changes in the waste generating accounting journals, it is necessary to indicate the reason for
making these changes in GPAIS.

29 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.lt/portal/legalAct/It/TAD/TAIS.398698/asr
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This requirement is outlined in Clause 58 of the Waste Generation and Management
Accounting and Reporting Ruless© (refer to the latest version).

The economic entity can adjust the annual waste generating accounting report by
himself if the status of the report is "Formed", "Not accepted", ,,Submitted“ or "Accepted".
The annual report is adjusted by making the necessary changes in the waste generating
accounting journals and re-confirming the quarterly or calendar year summaries and re-

submitting the annual report.

If the status of the annual waste generating accounting report year is up to and
including 2022, and status is "Submitted for assessment", the waste producer will not be able
to adjust the report. The waste producer must refer to the Environmental Protection Agency
for the possibility of correcting the annual report submitted for evaluation. The status of the
annual report returned for correction will change to "Not Accepted" and the necessary
corrections can then be made. If the accounting year of the annual waste generation
accounting report is from 2023, the waste producer will be able to make adjustments after the
submission of the report.In the annual waste generating accounting report, errors are
corrected, and other amendments are made by adjusting the waste generating accounting
journals of the relevant quarters. For detailed information refer to 2.7. “Editing/removing

journal records”.

After corrections are made, re-from and re-approve the quarterly waste generating
accounting summaries, then re-form and re-approve the annual report. For detailed
information refer to 5.1. “Summary formation” and 5.2. “Summary approval”, 6.1. “Annual
waste generating accounting report formation” and 6.2. “Annual waste generating accounting

report submitting for assessment”.

7. End of waste generating accounting

The accounting of waste generation in GPAIS can be ended if:

¢ the activities, due to which the company/division/department was obliged to carry out
waste accounting, are ceased (refer to 1.1. “Who is obliged to carry out waste generating
accounting?”)

¢ the economic entity's operations are discontinued.

30 Waste Generation and Management Accounting and Reporting Rules https://e-seimas.Irs.|t/portal/legalAct/It/TAD/TAIS.398698/asr
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At the end of the waste generating accounting, the following steps in GPAIS must be
completed:

1. Accumulated (kept) waste transferred and transferred waste accompanying letters
completed (not relevant letters - cancelled).

2. Relevant quarterly or annually waste generating accounting summaries formed and
approved.

3. Annual waste generating accounting reports for the entire waste generating accounting
period and each specific waste generating site — formed and approved. For detailed
information refer to 6.1. “Annual waste generating accounting report formation” and
6.2. “Annual waste generating accounting report submitting for assessment”.

4. The end of waste generating accounting in waste generating site data is indicated. For

detailed information refer to 1.4. “Waste generating site records and their correction”.

In the list of waste generating sites, you will be able to view a waste generating site
where waste generating accounting is no longer carried out. The waste generating accounting
fulfillment period will be indicated for this waste generating site, you will also be able to view
the waste generating accounting documents of the site, but you will no longer be able to create
new accounting documents that are no longer fall withing the accounting fulfillment period

(Figure 95).
Waste maker Waste generating sites

Waste generating sites

Waste generating site name Municipality Location Street Beginning of accounting End of accounting

Figure 95

Please note

Make sure that in the event of termination of activities, no residual waste that has not been
transferred to a waste manager is left in GPAIS (this can be checked in the "Accumulated
(kept) waste" section, for detailed information refer to 4. "Accumulated (kept) wastes after
waste transfer” and the residue waste is not reflected in the formed annual waste generating
accounting report.
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